SHOW TO REGISTER ONLINE : Out of Pocket & DDA

Go to

https://rec.cityoffederalway.com

Select “Inclusive Recreation”

Inclusive Recreation

OR select this direct link

Federal Way Parks and Recreation - Activity Search (cityoffederalway.com)

SIGN IN

1. Select “My Account” Sign in/Register
(Upper right-hand corner)
THE PAGE WILL LOOK LIKE THIS

2. Enter username and password
Login
WebTrac Login

Username *

Password *

; |

Forgot Username?

Forgot Password?

Don't have an account? Sign Up Now

IF YOU HAVE NEVER LOGGED INTO YOUR ACCOUNT PLEASE SELECT FORGOT USERNAME
DO NOT CREATE NEW ACCOUT: YOUR ACCOUNT HAS ALREADY BEEN CREATED BY SABRINA

IT IS RECOMMENDED TO DO THIS PRIOR TO REGISTRATION DAY


https://rec.cityoffederalway.com/
https://rec.cityoffederalway.com/wbwsc/webtrac.wsc/search.html?module=AR&Type=Inclusion

ACTIVITY SEARCH and SELECTION

All active programs will be located in Inclusive Recreation.

*Note there are multiple pages* See bottom of page, highlighted blue box.

e Summer Programs are codes starting with “25”
e Winter Programs are codes starting with “15”
e Fall Programs are codes starting with “35”

THE PAGE WILL LOOK LIKE THIS

- Type (1) Activity Search
Filter Search Results
Aquatics = Display Option: Detail
Athletics
Camps

Crafts and Visual Arts
Creative Movement

Aktion Club - 150901

Dance = the community by volunteering and fundraising! Join our FREE program today!
Select Al Clear Selection 4 Sections
F Dub Friday Club - 150902
» Age (0)

abilities. LIGHT snacks and beverages will be provided.

10 Sections
» Keyword Search

Fitness FUNdamentals - 150903
» Activity Number

Reset

1 Sections

Special Olympics Swim Team - 150905

1 Sections

Bowling - 150906

wheelchair accessible....

8 Sections

Showing results 1-50 of 84

Kiwanis Aktion Club is a self-advocacy group. We will have different speakers each month to discuss a variety of topics. We will also get involved in

Hanging out is a blast! Enjoy playing games, watching mavies, making crafts, visiting with friends and more! This program is open ta people of all

Come workout with us! Get same exercise in with light group training and have the opportunity to use the fitness equipment upstairs.

Join in the fun with our year-round bowling program at Secoma Lanes. Bring $5.00 each week for two games of bowling. The bowling alley is




3. Select the programs you are interested in to expand the drop-down menu

4. Select programs by checking the box on the left-hand side under (add to cart)

e A blue checkmark will signify “selected”

*Note you can do this for multiple activities/programs/athletics*

THE PAGE WILL LOOK LIKE THIS

4 sections
Add
to Availability Activity ¥ Description
Cart
150911 Learn 4 Life- January: Public
= '
B oreme Resources for All
150911 Learn 4 Life- February:
= '
B oo 02 Relationship Building
@uaisbie 150911 Leam 4 Life- March: Protect
03 yourself from Scams
@ uaiabie 150911 LeamaLife- ApriInclusion is
04 for Eueryans

Learn 4 Life - 150911

Friendship Theatre - 150913

Come be part of the cast of Little Mermaid Jr!

THEATLE 1 Sections
Add to - -
ot Availability Activity #  Description
150013 Friendship Theatre-
@ Availsble 0 e
]

© selected Items

Friendship Theatre- Winter (150913-02)
Learn 4 Life- February: Relationship Building (150911-02)
Learn 4 Life- January: Public Resources for All (150911-01)

Add To Cart

Clear Selection

Dates

01/07/2025
-01/28/2025

02/04/2025
-02/25/2025

03/04/2025
-03/25/2025

04/01/2025
-04/22/2025

Dates

01/09/2025
-04/28/2025%

Times

520 pm
-7:00 pm

530 pm
-7:00 pm

5:30pm
-7:00pm

5:30 pm
-7:00 pm

Times

6:20pm
-8:00 pm

Days Location

Federal Way
Tu Community
Center

Federal Way
Tu Community
Center

Federal Way

Tu Community
Center
Federal Way

Tu Community
Center

Days Location

M, Federal Way

Th Community Center

A Member/Non
855 Member
B y36.00/536.00
18+
B 536 00/536.00
18+
B 536 00/536.00
18+
"B o35 00/536.00
18+

Notes: practices are held Thursdays only until March 27th. Practices will then be held on Mondays AND Thursdays starting in April.

Member/Non
A8 yember
q\gfs $86.00/586.00

All programs selected will appear at the bottom of the page under “Selected ltems”

5. Check the blue box “Add to Cart”

THE PAGE WILL LOOK LIKE THIS

© selected Items

Friendship Theatre- Winter (150913-02)
Learn 4 Life- February: Relationship Building (150911-02)
Learn 4 Life- January: Public Resources for All (150911-01)

Add To Cart

Clear Selection




FAMILY MEMBER SELECTION

6. Select your participants name for all programs you are registering for

7. Scroll to the bottom of the page and select the blue box “continue”

Family Member Selection
Mickey Mouse

Learn 4 Life- January: Public Resources for All (150911-01)
Learn 4 Life- February: Relationship Building (150911-02)

Friendship Theatre- Winter (150913-02)

Minnie Mouse

Learn 4 Life- January: Public Resources for All (150911-01)
Learn 4 Life- February: Relationship Building (150911-02)

Friendship Theatre- Winter (150913-02)

Cancel

Donald Duck
Learn 4 Life- January: Public Resources for All (150911-01)
Learn 4 Life- February: Relationship Building (150911-02)

Friendship Theatre- Winter (150913-02)

Daisy Duck
Learn 4 Life- January: Public Resources for All (150911-01)
Learn 4 Life- February: Relationship Building (150911-02)

Friendship Theatre- Winter (150913-02)



WAIVER
*Not all programs will require a waiver

1. Select signing method, type name and electronically sign
2. Select the blue box “Continue”

THE PAGE WILL LOOK LIKE THIS

Waivers

1 agree that for myself, my heirs, executors, and administrators that | waive and release any and all rights and claims that may be had, or might rise against the City of Federal Way. its affiliates, sponsors,
agents, or representatives for any and all injuries or losses suffered by my minor child while competing in or in connection with this program. | also agree that | will explain to my child the established rules
set forth by the City of Federal Way which govern participation in the above mentioned class or activity and understand that; failure to comply with this rules may result in removal of my child from the
program. Additionally, | grant permission to the City of Federal Way the use of any photographs, videos, or other recordings made of my child participating in the program for any purpose.

Select your signing method *

Typed name of adult signee below *

Sign here *

Continue Cancel

SHOPPING CART

All programs you have selected will be located in your cart
1. Select the blue box “Proceed to checkout”

THE PAGE WILL LOOK LIKE THIS
® New Charges In Shopping Cart
Shopping Cart
Shopping Cart

Description

Friendship Theatre- Winter (150913-02) (Enrolled)

Learn 4 Life- February: Relationship Building (150911-02) (Enrolled)

Learn 4 Life- January: Public Resources for All (150911-01) (Enrolled)

Grand Total Fees Due

Total Old Balances Not in Shopping Cart

Proceed To Checkout _ Pay Old Balances Empty Cart

Name

Mickey

Mickey

Mickey

Total Fees

3 86.00

$36.00

$36.00

$ 158.00

$0.00



CHECKOUT
Review summary of charges
1. Enterin customer and credit card information

THE PAGES WILL LOOK LIKE THIS

Checkout

Summary of Charges

New Charges In Shopping Cart: $ 158.00
0ld Balances In Shopping Cart: $0.00
Total Balance for household: $158.00
Amount To Be Paid Today: $ 158.00

Round Up Purchase with Donation

Donate $1.00 by rounding up your sub-total to $159.00

FirStep Scholarship Donation

The Following Information is Required to Complete Your Transaction

Using This Payment Method: *

Credit Card

Payment Information

Name on Card *

Credit Card Number *

Expiration Month *

01 v

Expiration Year *

2024 v

W

Billing Street Address *

Billing Zip Code *

™

reCAPTCHA

Privacy - Temns

I'm not a robot

2. Scroll down and click “continue”

Click 'Continue’ to initiate the payment authorization process and generate a confirmation receipt.



CHECKOUT CONFIRMATION

You will receive a confirmation email with purchases
If you forgot anything, click “continue shopping” to go back to the home screen
THE PAGE WILL LOOK LIKE THIS

Checkout Confirmation

Your Online transaction is complete. Please select an option below to continue.

Your receipt number:

1362077

A copy of your receipt will be emailed to noemail@cityoffederalway.com.

If you have an account with us, you can browse anytime to My Account/Reprint/Reprint a Receipt once the receipt has been produced.

Logout Continue Shopping



You will notice a minimum amount due today is $0.00
If it does not say that, please contact Sabrina at (253)835.6927

You will also notice under “Amount to be paid today” will have a total Dollar Amount

Checkout

summary of Charges

New Charges In Shopping Cart: $ 158.00
0ld Balances In Shopping Cart: $0.00
Total Balance for household: $ 158.00
Minimum Amount Due Today: $0.00
Maximum Amount Due Today: $ 158.00

Round Up Purchase with Donation

Donate $1.00 by rounding up your sub-total to $159.00

FirStep Scholarship Donation

The Following Information is Required to Complete Your Transaction

Amount To Be Paid Today: *

$ 158.00

Using This Payment Method: *
Credit Card %%

**THIS IS THE MOST IMPORTANT PART**

1. Manually delete the outstanding amount and type $0.00

IF YOU DO NOT ZERO OUT YOUR AMOUNT, IT WILL ASK FOR CREDIT CARD INFORMATION AND YOU WILL PAY OUT OF
POCKET

*Only specific registered DDA client accounts will have the ability to zero their balance, if it does not let you, contact
Sabrina*

THE PAGE WILL LOOK LIKE THIS

The Following Information is Required to Complete Your Transaction

Amount To Be Paid Today: *

3 0.00

Using This Payment Method: *

Credit Card hd

2. Scroll down and click the blue box “continue”

Click 'Continue’ to initiate the payment authorization process and generate a confirmation receipt.



CHECKOUT CONFIRMATION

Receive a confirmation email with purchases
“continue shopping” if you forgot anything
THE PAGE WILL LOOK LIKE THIS

Checkout Confirmation

Your Online transaction is complete. Please select an option below to continue.

Your receipt number:

1362077

A copy of your receipt will be emailed to noemail@cityoffederalway.com.

If you have an account with us, you can browse anytime to My Account/Reprint/Reprint a Receipt once the receipt has been produced.

Logout Continue Shopping

NOTES ON TRIP ELIGIBILITY

The system will not let you enroll in more than 6 trips.

To waitlist for any additional trips past your quota of 6, please email Sabrina separately with any additional trips your
participant would like to attend. You will be notified by Sabrina if a spot is available and if you would like to be moved
off the Waitlist and attend the Trip.



Adding to Waitlists

To add your participant to the waitlist for any activity (except trips if already enrolled in 6):

1. Select programs by checking the box on the left-hand side under (add to cart)

A blue checkmark will signify “selected”

THE PAGE WILL LOOK LIKE THIS:

Add to
Cart

Waitlist
Waitlist

Waitlist

Waitlist

@ Almost Full

Waitlist

@ Available

Waitlist

Availability

F Dub Friday Club - 150902

Hanging out is a blast! Enjoy playing games, watching movies, making crafts, visiting with friends and more! This program is open to people of all

abilities. LIGHT snacks and beverages will be provided.

10 Sections
Activity # Description Dates Times Days Location Ages m:::::fl\lon
1EI ?0902- ; i[:;:— Board Games & .0011;,31?;52002255 -S:QD:EGP:m F EZ‘:::L:\:?CE”EF 16+ $20.00/520.00
1920%2- FDub- Winter frt -001:?311?2002255 _s:gn:gap:m F E?:f:.l_.:\::aycﬂter g AN
1020%2 FDub-Karacke C;;fg;ff;; _S:QUEGP; F EZ‘LE:L:t;yCEFtEF 16+ $20.00/$20.00
1EI iogc-z- :‘1 z:.i:- Friendship Cards & -002;1?2002255 _s:gn:ggpFr;1 F EZ‘:::L:\:?CE”EF 16+ $20.00/520.00
1020902- ;,E)Dt?_ Show & Tell/ Talent _C-;;fg;fzc';:s ﬁgﬂgsp:m F EED‘::‘E:L:Y;)’CE”EF 16+ $20.00/520.00
B Cammon T Ganamss  -sobem  F CommumpCemer 107 S200052000
s v o 16 sOOVS000
o PO faroke owouss  otopm T CommumgCemer 10 200052000

2. When you are done selecting, click the blue “add to cart” box at the bottom

@ sclected Items

F Dub- Board Games & Bingo (150902-01)
F Dub- Winter Art (150902-02)

Clear Selection Add To Cart

FAMILY MEMBER SELECTION

3. Choose your Participant on the Family Member Selection Page and click the blue “continue” box

(LT

wer

wer

10



Family Member Selection
Mickey Mouse

F Dub- Board Games & Bingo (150902-01)

F Dub- Winter Art (150902-02)

Daisy Duck

F Dub- Board Games & Bingo (150902-01)

F Dub- Winter Art (150902-02)

Tony Stark

F Dub- Board Games & Bingo (150902-01)

F Dub- Winter Art (150902-02)

Asajj Ventress

F Dub- Board Games & Bingo (150902-01)

F Dub- Winter Art (150902-02)

Continue Cancel

Donald Duck

F Dub- Board Games & Bingo (150902-01)

F Dub- Winter Art (150902-02)

Tinker Bell

F Dub- Board Games & Bingo (150902-01)

F Dub- Winter Art (150902-02)

Han Selo

F Dub- Board Games & Bingo (150902-01)

F Dub- Winter Art (150902-02)

Minnie Mouse

F Dub- Board Games & Bingo (150902-01)

F Dub- Winter Art (150902-02)

Anakin Skywalker

F Dub- Board Games & Bingo (150902-01)

F Dub- Winter Art (150902-02)

Obi-Wan Kenobi

F Dub- Board Games & Bingo (150902-01)

F Dub- Winter Art (150902-02)

You will see the following page for each activity you waitlist for, but YOU ARE NOT DONE YET:

F Dub- Board Games & Bingo (150902-01) for Mickey Mouse (Purchase)

F Dub- Board Games & Bingo (150902-01) for Mickey Mouse (Purchase)

Awvailability Conflict

This enrollment has been placed on the waitlist. The waitlist position is 4.

Continue Cancel



4. All programs you have selected will be located in your cart. Click “Proceed to checkout”

® New Charges In Shopping Cart

Shopping Cart

Shopping Cart

Description Name Total Fees
- F Dub- Board Games & Bingo (150902-01) (WaitList) Mickey $0.00 H
- F Dub- Winter Art (150902-02) (WaitList) Mickey $0.00 S
Grand Total Fees Due $0.00
Total Old Balances Not in Shopping Cart $ 158.00

Proceed To Checkout _ Pay Old Balances Empty Cart

CHECKOUT
If you are only waitlisting for programs, the Amount To Be Paid Today should be $0.00.
5. Click the blue “continue” box

**|f there is an “Amount To Be Paid Today” follow the steps to checkout starting on page 6 (page 7 for DDA).

Checkout

Summary of Charges

New Charges In Shopping Cart: $0.00
0ld Balances In Shopping Cart: $0.00
Total Balance for household: $0.00
Amount To Be Paid Today: $0.00

Billing Infarmation

First Name: *

Mickey

Last Name: *

Mouse

Home Phone w/area code: *

(253)555-5555

Email: *

noemail@cityoffederalway.com

Re-Enter Email:

noemail@cityoffederalway.com

Click 'Continue’ to initiate the payment authorization process and generate a confirmation receipt.

12



CHECKOUT CONFIRMATION

Receive a confirmation email with purchases

If you forgot anything, click “continue shopping” to go back to the home screen
THE PAGE WILL LOOK LIKE THIS

Checkout Confirmation

Your Online transaction is complete. Please select an option below to continue.

Your receipt number:

1362094

A copy of your receipt will be emailed to noemail@cityoffederalway.com.

If you have an account with us, you can browse anytime to My Account/Reprint/Reprint a Receipt once the receipt has been produced.

Logout Continue Shopping

13
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