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FREQUENTY ASKED QUESTIONS (FAQ's)

L

ALCOHOL rY

What do | need before | can serve alcohol at my event?

A licensed bartender over the age of 21 is required when any beer, wine, champagne or any
alcoholic beverage is being consumed

The bartender must serve the alcohol from one designated area for the approved time frame.
Any additional bartending staff must also be over 21 and licensed. All bartenders may not
drink for the duration of the event. Bartender License (https:/Icb.wa.gov/mastrvp/mandatory_
alcohol_server_training).

Lastly, a banquet permit is required, and must be posted for the duration of the event: (https:/
Icb.wa.gov/licensing/banquet-permits)

DON'T . . .
[Te):lcagk Banquet Permit O Bartender License (class 12 or 13 permit) d Photo ID QO

What kind of alcohol can we serve?

Beer, wine and champagne is permitted (hosted bar), with a banquet permit which must be
posted for the duration of the event.

How late can we serve alcohol?

Alcohol service must stop at least two hours prior to the end of your event. At that time staff
will store alcohol in a locked room until checkout.

Where can alcohol be?

Alcohol must remain within the designated rental area for the duration of the event. Kegs
must stay outside and be served out of a plastic garbage can.

Can alcohol be served in cans or bottles?
NO. Alcohol must be served in plastic cups or glasses, bottles and cans may not be given out.
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CATERING X

Is there a fee to use the catering kitchen?
Yes. A flat $300 fee is needed to use the catering kitchen.
What do | need before | can use the catering kitchen?
Please complete checkboxes below.

DON'T U Licensed Caterer with O Food Handler’s Permits U City of Federal Way
FORGET Federal Way Business for all catering staff and Business License

License anyone in the kitchen

DECORATION & SET-UP ?

What time do | have to set up?

All set up and decoration must be done by the renter during the rental time period. Additional time can
be added on (depending on availability) for $140/per hour.

What can’t | use to hang decorations?

Tacks

Tape

Staples

Wire

Putty
Are there any other things that aren’t allowed?

Confetti and confetti balloons

Glitter

Birdseed and rice

Fog machines and Bubble machines

Balloons and birds may not be released into the environment
What are my responsibilities at the end of the event?

It is the responsibility of the renter to break down the tables, chairs and décor at the end of the party.

The renter is also responsible to make sure their rental space is cleaned. A checklist will be provided of
all duties that must be performed.

PROJECTOR & SOUND SYSTEM o)

Can | use the Projector/Sound System?

YES. The projector is available for use for an additional $50. The sound system is available for an
additional $150.

If you plan on using the projector/sound system please bring your own laptop and HDMI cable.

DON'T U HDMI Cable U Laptop

FORGET

So long as all rental rules and guidelines are followed and the event checklist is completed
(Including all above notes), it is likely that the deposit will be returned to the renter.
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Alcohol Checklist

The rules are non-neqotiable, these are the Washington State Liquor and

Cannabis Board’s rules

» A licensed bartender over the age of 21 is required when any beer, wine, champagne or

any alcoholic beverage is being consumed. The bartender must serve the alcohol from one
designated area for the approved time frame. Any additional bartending staff must also be

over 21 and licensed. All bartenders may not drink for the duration of the event.
Bartender License: (https://Icb.wa.gov/mastrvp/mandatory alcohol server_training).

Lastly, a banquet permit is required, and must be posted for the duration of the event:

(https://lcb.wa.gov/licensing/banguet-permits

[J Banquet Permit — taped to the window in the room

[] Bartender’s Photo ID

[1 Class 12 or 13 Permit for ALL Bartenders
[1 Bartender Agreement — filled out and signed

Examples of Documents:

CLASS 12 SERVERS PERMIT

no. 120120112

ISSUED TO: SAMPLE
NAME - Please Print

X 11, 22 ,1986 510" 180

Sex Blrthday Height  Weight

07/01/2022

‘ﬂ Lagueor and Cannabiy Board

Expiration Date
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**#* Alcohol service ends 2 hours prior to the end of your rental. ***
FWCC staff will help move the alcohol to a locked location
for pickup at the end of your event. OVER FOR OTHER RULES
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